
MATERNITY LEAVE
6 Weeks Maternity Leave PTO
12 Weeks Maternity Leave PTO
6 Weeks PTO
6 Weeks No PTO

8 PAID HOLIDAYS 
(12 Hours)
New Year’s Day
Memorial Day
4th of July
Labor Day
Thanksgiving
Day after Thanksgiving
Christmas Day
Day after Christmas

YEARS
OF SERVICE

UPON HIRE-
5 YEARS

6 YEARS -
10 YEARS

11 YEARS+ 11.53 HOURS

15 DAYS
(180 HOURS)

30 DAYS
(360 HOURS)

40 DAYS
(480 HOURS)

50 DAYS
(600 HOURS)

20 DAYS
(240 HOURS)

25 DAYS
(300 HOURS)

9.23 HOURS

6.92 HOURS

ACCRUAL RATE PER
PAY PERIOD

ANNUAL PTO
ACCRUAL

MAXIMUM
ACCRUAL**

**No PTO hours will accrue beyond the maximum accruals listed. 


